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Q u i c k  C o u r s e®

Computer Training Series

Microsoft Office XP Series
ISBN Training Edition Textbooks Price each 5 or more
1-58278-070-6 Quick Course in Microsoft Access 2002 17.95 14.36
1-58278-069-2 Quick Course in Microsoft Excel 2002 17.95 14.36
1-58278-072-2 Quick Course in Microsoft FrontPage 2002 17.95 14.36
1-58278-075-7 Quick Course in Microsoft Office XP 27.95 22.36
1-58278-074-9 Quick Course in Microsoft Outlook 2002 17.95 14.36
1-58278-071-4 Quick Course in Microsoft PowerPoint 2002 17.95 14.36
1-58278-073-0 Quick Course in Microsoft Publisher 2002 17.95 14.36
1-58278-068-4 Quick Course in Microsoft Word 2002 17.95 14.36

ISBN Education Edition Textbooks and Instructor Resources Price each 5 or more
1-58278-040-4 Quick Course in Microsoft Access 2002 19.95 15.96
1-58278-039-0 Quick Course in Microsoft Excel 2002 19.95 15.96
1-58278-042-0 Quick Course in Microsoft FrontPage 2002 19.95 15.96
1-58278-045-5 Quick Course in Microsoft Office XP 29.95 23.96
1-58278-044-7 Quick Course in Microsoft Outlook 2002 19.95 15.96
1-58278-041-2 Quick Course in Microsoft PowerPoint 2002 19.95 15.96
1-58278-043-9 Quick Course in Microsoft Publisher 2002 19.95 15.96
1-58278-038-2 Quick Course in Microsoft Word 2002 19.95 15.96
1-58278-085-4 Quick Course Office XP Series Instructor Resource CD* 5.95

ISBN Single-User Edition CDs Price each
1-58278-050-1 Quick Course in Microsoft Access 2002 19.95
1-58278-049-8 Quick Course in Microsoft Excel 2002 19.95
1-58278-052-8 Quick Course in Microsoft FrontPage 2002 19.95
2002S5pack Quick Course in Microsoft Office XP MOS Study Kit (5-Pack) 79.95
1-58278-054-4 Quick Course in Microsoft Outlook 2002 19.95
1-58278-051-X Quick Course in Microsoft PowerPoint 2002 19.95
1-58278-053-6 Quick Course in Microsoft Publisher 2002 19.95
1-58278-048-X Quick Course in Microsoft Word 2002 19.95

ISBN Network Edition CDs Price each
1-58278-060-9 Quick Course in Microsoft Access 2002 79.95
1-58278-059-5 Quick Course in Microsoft Excel 2002 79.95
1-58278-062-5 Quick Course in Microsoft FrontPage 2002 79.95
2002N5pack Quick Course in Microsoft Office XP MOS Study Kit (5-Pack) 319.95
1-58278-064-1 Quick Course in Microsoft Outlook 2002 79.95
1-58278-061-7 Quick Course in Microsoft PowerPoint 2002 79.95
1-58278-063-3 Quick Course in Microsoft Publisher 2002 79.95
1-58278-058-7 Quick Course in Microsoft Word 2002 79.95

ISBN Classroom Edition CDs Price each
1-58278-078-1 Quick Course in Microsoft Access 2002 99.95
1-58278-079-X Quick Course in Microsoft Excel 2002 99.95
1-58278-080-3 Quick Course in Microsoft FrontPage 2002 99.95
2002C5pack Quick Course in Microsoft Office XP MOS Study Kit (5-Pack) 399.95
1-58278-081-1 Quick Course in Microsoft Outlook 2002 99.95
1-58278-082-X Quick Course in Microsoft PowerPoint 2002 99.95
1-58278-083-8 Quick Course in Microsoft Publisher 2002 99.95
1-58278-084-6 Quick Course in Microsoft Word 2002 99.95

Web Editions Price each
Quick Course in Microsoft Access 2002 - Individual 19.95
Quick Course in Microsoft Access 2002 - Instructor 159.95
Quick Course in Microsoft Excel 2002 - Individual 19.95
Quick Course in Microsoft Excel 2002 - Instructor 159.95
Quick Course in Microsoft FrontPage 2002 - Individual 19.95
Quick Course in Microsoft FrontPage 2002 - Instructor 159.95
Quick Course in Microsoft Outlook 2002 - Individual 19.95
Quick Course in Microsoft Outlook 2002 - Instructor 159.95
Quick Course in Microsoft PowerPoint 2002 - Individual 19.95
Quick Course in Microsoft PowerPoint 2002 - Instructor 159.95
Quick Course in Microsoft Publisher 2002 - Individual 19.95
Quick Course in Microsoft Publisher 2002 - Instructor 159.95
Quick Course in Microsoft Word 2002 - Individual 19.95
Quick Course in Microsoft Word 2002 - Instructor 159.95

Visit our

web site at

www.otsi.com

**At least one Instructor Resource CD is needed to complete supplemental Education Edition exercises.
**If you are paying by purchase order, do not use this form; fax your completed PO to (425) 881-1642.

How to order
We welcome orders via phone
or fax. For the fastest service,
place your order on our web
site. Fax order forms and
purchase orders to us at
(425) 881-1642.**

Quick Course
= consistent quality
All the Quick Course books
are written by the same
team of authors, so if y0u
like one, you’ll like them all!
Detailed tables of contents
are available for your review
on our web site.

Which edition?
Textbook editions: The Training
Edition includes clear explana-
tions of key concepts, step-by-
step instructions, and hands-
on practice. The Education
Edition adds exercises for
in-class projects or homework,
quizzes, and exams.
CD editions: All include the
components of the Education
Edition textbooks, plus video
clips and step-by-step practice,
and tracking of progress and
results. The Single-User Edition
can be installed on one com-
puter. The Network Edition is
installed on a server and can
be accessed simultaneously by
up to 20 users. The Classroom
Edition is installed on a server
and is administered by an
instructor, who can monitor
student progress.
Web editions: All include the
components of the Education
Edition textbooks, plus the
ability to generate a certificate
of completion. The Individual
version is for a single user. The
Instructor version enables a
teacher or trainer to enroll up to
20 students in the course.



Microsoft Windows Series
ISBN Textbooks Price each 5 or more
1-58278-077-3 Quick Course in Microsoft Windows XP 17.95 14.36
1-58278-009-9 Quick Course in Microsoft Windows 2000 17.95 14.36
1-879399-81-4 Quick Course in Microsoft Windows 98 15.95 12.76
1-879399-34-2 Quick Course in Microsoft Windows 95 11.95 8.97

ISBN Workbooks*** 5 or more
1-879399-88-1 Quick Course in Microsoft Windows 98 12.75

ISBN Instructor Resource Packet*** Price each
1-879399-89-X Quick Course in Microsoft Windows 98 16.95

Microsoft Office 2000 Series
ISBN Textbooks Price each 5 or more
1-58278-005-6 Quick Course in Microsoft Access 2000 15.95 12.76
1-58278-003-X Quick Course in Microsoft Excel 2000 15.95 12.76
1-58278-008-0 Quick Course in Microsoft FrontPage 2000 15.95 12.76
1-58278-001-3 Quick Course in Microsoft Office 2000 25.95 20.76
1-58278-006-4 Quick Course in Microsoft Outlook 2000 15.95 12.76
1-58278-004-8 Quick Course in Microsoft PowerPoint 2000 15.95 12.76
1-58278-007-2 Quick Course in Microsoft Publisher 2000 15.95 12.76
1-58278-002-1 Quick Course in Microsoft Word 2000 15.95 12.76

ISBN Workbooks*** 5 or more
1-58278-012-9 Quick Course in Microsoft Excel 2000 12.75
1-58278-010-2 Quick Course in Microsoft Office 2000 15.95
1-58278-011-0 Quick Course in Microsoft Word 2000 12.75

ISBN Instructor Resource Packets (Workbook/CD)*** Price each
1-58278-016-1 Quick Course in Microsoft Excel 2000 16.95
1-58278-014-5 Quick Course in Microsoft Office 2000 16.95
1-58278-015-3 Quick Course in Microsoft Word 2000 16.95

ISBN Single-User Edition CDs Price each
1-58278-030-7 Quick Course in Microsoft Access 2000 24.95
1-58278-029-3 Quick Course in Microsoft Excel 2000 24.95
2000S4pack Quick Course in Microsoft Office 2000 MOS Study Kit (4-Pack) 79.95
1-58278-031-5 Quick Course in Microsoft PowerPoint 2000 24.95
1-58278-028-5 Quick Course in Microsoft Word 2000 24.95

Web Editions Price each
Quick Course in Microsoft Access 2000 - Individual 19.95
Quick Course in Microsoft Access 2000 - Instructor 159.95
Quick Course in Microsoft Excel 2000 - Individual 19.95
Quick Course in Microsoft Excel 2000 - Instructor 159.95
Quick Course in Microsoft PowerPoint 2000 - Individual 19.95
Quick Course in Microsoft PowerPoint 2000 - Instructor 159.95
Quick Course in Microsoft Word 2000 - Individual 19.95
Quick Course in Microsoft Word 2000 - Instructor 159.95

Backlist Titles***
ISBN Title Price each 5 or more
1-879399-73-3 Quick Course in Microsoft Access 97 Textbook 14.95 11.96
1-879399-78-4 Quick Course in Microsoft Access 97 Workbook n/a 11.95
1-879399-84-9 Quick Course in Microsoft Access 97 IRPs 16.95 n/a
1-879399-71-7 Quick Course in Microsoft Excel 97 Textbook 14.95 11.96
1-879399-77-6 Quick Course in Microsoft Excel 97 Workbook n/a 11.95
1-879399-85-7 Quick Course in Microsoft Excel 97 IRPs 16.95 n/a
1-879399-91-1 Quick Course in Microsoft Internet Explorer 5 Textbook 15.95 11.96
1-879399-69-5 Quick Course in Microsoft Office 97 Textbook 24.95 19.96
1-879399-74-1 Quick Course in Microsoft Office 97 Workbook n/a 14.95
1-879399-83-0 Quick Course in Microsoft Office 97 IRPs 16.95 n/a
1-879399-80-6 Quick Course in Microsoft Outlook 98 Textbook 14.95 11.96
1-879399-72-5 Quick Course in Microsoft PowerPoint 97 Textbook 14.95 11.96
1-879399-79-2 Quick Course in Microsoft PowerPoint 97 Workbook n/a 11.95
1-879399-86-5 Quick Course in Microsoft PowerPoint 97 IRPs 16.95 n/a
1-879399-70-9 Quick Course in Microsoft Word 97 Textbook 14.95 11.96
1-879399-76-8 Quick Course in Microsoft Word 97 Workbook n/a 12.75
1-879399-87-3 Quick Course in Microsoft Word 97 IRPs 16.95 n/a

Many backlist titles are available at a
discounted price, on a non-returnable
basis. Please consult our web site for
price and availability.

Order online

at

www.otsi.com
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Order Form
ISBN Qty. Extended

Price

________________________ _____ __________

________________________ _____ __________

________________________ _____ __________

________________________ _____ __________

________________________ _____ __________

________________________ _____ __________

________________________ _____ __________

________________________ _____ __________

________________________ _____ __________

________________________ _____ __________

Subtotal __________

WA residents add 8.8% sales tax __________

Shipping/Handling‡ __________

Total __________

I am paying by  ❑  check ❑  VISA/MC

Card No. ___________________________________

Card Expires _____________

Signature __________________________________

Name _____________________________________

Address ___________________________________

City _______________________________________

State, ZIP __________________________________

Phone _____________________________________

E-mail _____________________________________

***Workbooks are sold only in quantities of 5 or more. At least one Instructor Resource Packet (IRP) is needed to complete workbook exercises. One IRP
is complimentary with every order of 10 workbooks.

**‡Shipping and handling in the continental US: 1 book, $4.95; 2 books, $5.95; 3 books, $6.95. Contact OTSI for shipping and handling costs for
orders of 4 or more books, or for orders shipping to Hawaii, Puerto Rico, and international locations.


